MANITOBA START JOB OPPORTUNITY BROADCAST (J.O.B.) ADVERTISEMENT
POSITION

JUNIOR PURCHASER

JOB NUMBER

4010

NUMBER OF POSITION/S

1

NOC CODE

TBD

CLOSING DATE

2021-07-30

LOCATION

TBD

ACCESSIBLE BY TRANSIT

No

HOURS PER WEEK

40

HOURLY WAGE RANGE

TBD

WAGE DETAILS

Wage can be negotiated

JOB TERMS

TBD

JOB DESCRIPTION

Employer. has been manufacturing folding cartons since 1970. The company
first began manufacturing cake boxes for the then many bakeries in the city,
and while we still manufacture cake boxes, the company has grown
dramatically and now manufactures and supplies many other products.

JOB DUTIES

The Junior Purchaser will be responsible to assist the Purchaser to effectively
and efficiently source, negotiate and purchase products and materials and
ensure that they are delivered on schedule at the best quality and price,
maintain raw material inventory for production as well as job specific material.
Main Tasks and Responsibilities
Develop a strong understanding of the Company&#65533;s products and
needs of internal customers.
Ensure purchase orders are generated for job specific materials, subcontractors, packaging supplies, freight, as approved.
Track and maintain purchase order status and weekly reconciliations
monitoring expected dates and updating purchased orders as needed and
explaining and reporting on variances and discrepancies.
Work in conjunction with the Purchaser.
Anticipate current and future production needs.
Work to improve quality/performance of materials as required.
Provide support to receiving/shipping department as required.
Assist in the negotiate contracts and pricing.
Understand the cost structure of purchases.
Maintain accurate reporting information as products change.
Perform other miscellaneous duties as assigned by management.
Qualifications and Education Requirements

MANITOBA START JOB OPPORTUNITY BROADCAST (J.O.B.) ADVERTISEMENT
QUALIFICATIONS,
REQUIREMENTS & SKILLS

Diploma of bachelor&#65533;s degree in Business, Supply Chain or
Purchasing.
1+ years of relevant business or purchasing experience. Experience in printing
and packaging preferred.
Excellent communication skills, both written and verbal, and ability to
communicate effectively and efficiently with internal customers and vendors.
Advanced skills in Excel, Word and current internet technologies
Must be organized and able to manage time well, handling multiple tasks and
projects.
Detail oriented and analytical
Strong negotiation skills

APPLICATION PROCESS

Send targeted resume
Apply through your CC

JD

Ahmad Alsaadeh

